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MNOJIOKEHUE
O Mepax HeONYLIEHHs COCTAB/IeHHS HeO(DHIHAILHOMH
OTYETHOCTH MCHOJIL30BAHUS MOAIEIbHBIX IOKYMEHTOB

1. O6mue nooskeHHs

1.1. Hacrosimee Tlonoxenne pa3paGoTaHo B memsx HENOMYIIEHHS COCTABICHHS
HeO(QHIHATHHON OTYSTHOCTH M HCHIONB30OBAHUS MOIIETHHBIX noxymentoB B MOBY COIII Nel
p.1. YyHCKui (Janee - Vupex/ieHue), B COOTBETCTBHH cocTarheil 13.3 MenepansHOro 3aKkoHa or
25 nexabpst 2008 roma Ne 273-®3 "O mpormBoaeiicTeuu koppymimu". B cnyuae m3menenus
3aKOHO/aTebCTBA Poccuiickoit  Dejepaiuu, PeryiupyioleEro COAEpPkKAHHE HACTOSINETO
[omnosxenus, BHETO BHOCSTCS COOTBETCTRYIOLIKE IIONPABKH U JIOMOIHEHHS.

1.2 "Or4er" - 5T0 MUCBMEHHOE MM YCTHOE COOOIICHHE 110 KOHKPETHOMY BOIPOCY,
KOTOPOE OCHOBAHO Ha JIOKYMEHTAILHBIX JaHHBIX;

1.3. "Iokyment" - HOKyMEHT, CO3JaHHBIA TrOCY/IapCTBEHHBIM OPraHoM, OpPranoM
MECTHOI'O CaMOYTIPaBICHHS, IOPHOWYECKHM HIH (H3UYECKHM JIHIOM, OGOPMICHHBI B
YCTaHOBJICHHOM ITOPSIKE H BKIFOYEHHBIH B TOKYMEHTOO0OPOT;

1.4. "Hoxymentnposanme" - dukcanus ¥HGOPMAIMH Ha MaTEpPHATBHBIX HOCHTEISX B
YCTaHOBIEHHOM IOPSIIIKE;

1.5. TlognuHHOCTE JOKYMEHTOB YCTAHABJIMBAETCS IyTeM NPOBEPKHM MOMTHHHOCTH
MOANKUCEH MOIDKHOCTHBIX JIMII M COOTBETCTBHS COCTAB/ICHHSA NOKYMEHTOB [aTaM OTPaKEHHS B
HHUX ornepanuii, napopMaiuy, pakToB u T.1.

2. Mlopsinok  AeiicTBuii  npu  o0HAPY/KEHHH HCHOAb30BAHHS  OJIEILHBIX
JAOKYMEHTOB H COCTABJICHHS HEOPHIHAILHOH 0OTYETHOCTH
2.1. Tlpu oGHApyXeHHH COCTABIEHHS HEOQUIHANLHON OTUETHOCTH JIOKHOCTHBIE
THIA, B YbH IIONHOMOYHS B COOTBETCTBHH C IODKHOCTHBIMH OOS3aHHOCTAMM BXOJHUT
MO/rOTOBKA, COCTAB/JICHHE, IPEJACTABICHUE W HAlpaBIeHHE OTYETHOCTH HECYT LEePCOHAIBHYIO
OTBETCTBEHHOCTL 32 COCTaBleHHE HeO(QUIIMAIBHOR OTYETHOCTH M HCIIOJIL30OBAHHUS IOUICTBHBIX
JIOKYMEHTOB.

2.2. JIOIKHOCTHOMY JIMLYY, OTBETCTBECHHOMY 3a COCTABICHHE JIOKYMEHTOB 110 CBOEMY
HalPABICHUIO NEATEIBHOCTH, HEOOXOQMMO BECTH HEIIOCPEJICTBEHHBI KOHTPO/IL M PEryIspHO
OCYIIECTRIIATE MPOBEJICHHE MPOBEPOK HA MPEIMET MOMTHHHOCTH JOKYMEHTOB, 00Pa3yIOIHuXCcs y
CIICIHATTHCTOB (PAOOTHHKOB) YupeKAeHHUs, HAXOIAMIAXCS Y HETO B IPSIMOM IO T4HHEHH.

2.3. Ilpn mpoBefeHWH TPOBEPOK YHWTEIBATH, 4YTO MOMIHHHOCTh MOKYMEHTOB
YCTaHABITMBAETCS [IYTEM ITPOBEPKH PEANBHOCTH HMEFOIIMAXCS B HUX HOANUCEH JOIKHOCTHBIX JIMII
M COOTBETCTBHSl COCTABJEHMS NOKYMEHTOB JaTaM OTpaKeHHS B HHX OIepauuii, uHbopMaiuu,
(haxToB ¥ T.1.

[Ipy 9renuu OKYMEHTOB, TOCIE YCTAHOBJICHHS UX MOMIMHHOCTH, HPOBEPATH JIOKYMEHTHI 110
CyLIECTBY, TO €CThb C TOYKM 3PEHHS IOCTOBEPHOCTH, 3aKOHHOCTH OTP@KEHHBIX B HHX
XO34AMCTBEHHBIX ONepanuit, uedopmariuu, Gpakrax u 1. i.

2.4. JloctoseprocTh omepauuii, 3aQUKCHPOBAHHBIX B OKYMEHTAX, NPOBEPSETCS
H3YYCeHHEM OTHX W B3aWMOCBS3aHHBIX C HUMH JIOKYMEHTOB, OMPOCOM COOTBETCTBYIOHIHX
JO/DKHOCTHEIX JIMI[, OCMOTPOM OOBCKTOB B Harype M T.0. 3aKOHHOCTh OTP@KCHHBIX B
AOKYMEHTaX oOIllepaiuii yCTaHAB/IMBACTCS ILyT€M IPOBEPKH HX COOTBETCTRHS AEHCTBYIOLIEMY




SaKOHOHaTt‘.iTBCTB}’.

2.5. llpn  wesBrennd  (AKkTOB  HCMOMB30BAHHS  [IOLTETHHBIX IOKYyMEHTOB
HE3AMECUIMTENLHO  HHDOPMHpPOBATh  JHPEKTOpa  VUpexieHHs, a  Takwke TIPHHSATE
COOTBETCTBYIOIHE MEPEI IO HEJOMYyINEHUIO COCTABIEHHUS HEODHUHATBHON OTICTHOCTH W
HCIIOB30BaHHS MO/UICIBHBIX JIOKYMEHTOB.

3. 3aknouHTeNbHAS YACTH

3.1. Usmenenus u gononenns k I010KeHIIO 0 Mepax HeIOMyIUeHHACOCTABICHUSI
HEODHIHANEHOH OTYETHOCTH U HCTIONb30BAHHS B Y UPEIKICHHH.

3.2. Cpox nefictsus namnoro [lonoxerus He orpanmues,

3.3. Hacrosumee IlonoxXeHre MOKeT GbITh OTMEHEHO TOIIBKO pelIEHHeMINpPEKTOpa
YUPERKICHUS.

3.4. Hacrosmee ITonoxenne BCTYIIAET B CHILY C MOMEHTA eT0 YTBEePIKICHHAAN
JecTByeT GeccpouHo.



